


























@in Bellard

23 October, 1997

The Owners of The Mews -
Strata Plan 5629

147 - 159 Charles Strect
WEST PERTH WA 6005

Dear Owner
NOTICE OF MEETING

NOTICE is hereby given in accordance with the provisions of the Strata Titles Act 1985 that an
Annual General Meeling of the Owners of The Mews, 147-159 Charles Street, West Perth, Strata
Plan 5629, will be held:

DATE: Monday 24 November, 1997
TIME: 6.00 pm
LOCATION: At the office of Quin Ballard, 175 Labouchere Road, Como

{Corner Labouchere Road & Preston Sireet, upstairs on 1st Floor)

AGENDA: As per attached page.

Where you cannof attend, please complete the attached Proxy Form and return it as soon as
possible. It is IMPORTANT to have the proxy as without your support, wc may not be able to
hold this meeting. Furthermore, your levy contribution must be paid to entitle you fo vote. (Sirata
Titles Act 1985, Schedule 1, By-Law 14-6)

If you have any queries about the annual accounts, please contact the undersigned at least 72
HOURS before the meeting so that the necessary answers can be prepared.

Yours faithfully

PETER MUNDAY
AGER STRATA DIVISION
IFor the Owners of Strata Plan 5629
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uin Ballard

APPOINTMENT OF MANAGERS

PROPOSAL FROM QUIN BALLARD TO THE OWNERS OF THE MEWS,
147 - 159 CHARLES STREET, WEST PERTH 6005, STRATA PLAN 5629

Our proposal is {or us (o act as Strata Managers [rom the date of the Annual General Meeting until
the date of the following Annual General Meeling.

We request that the Strata Company gives an expressed direction to the Strata Council (o appoint
us for that period or in the absence of an elected Council, that the proprictors in general mcelmg
appointment us for that period.

As agent managers of your Strata Company our role is to provide a financial, accounting and
secrelarial management service, and to assist the elecled Council to carry out its decisions. Our
regular management service is designed (o assist the Strata Council to abide by the statutory
obligations of the Strata Company in line with the Strata Titles Act 1985. During our term of

appointment we shall perform all Regular Services and in addition when directed by the Strata

Company or Council, perform Special Services as instructed.

REGULAR SERVICES INCLUDE:

Assisting Council to effect routine property mainlenance and repairs, payment of accounts,
keeping record of accounts, invoicing and collection of periodic contributions (levies), arranging
insurance covers, preparing an annual statement of rveceipts and payments, attendance to
correspondence and instructing a registered taxation agent in relation to lodgement of Income Tax
Returns (Tax agent lee is an additional {ee). Preparing and issuing notices of the Annual General
Meeting and aitending and preparing and distributing minutes of that meeting. (Additional fees
apply - refer note under Management Fees). Under Section 43 (1) of the Act, preparing and
issuing certificates, [urnishing information and supervising inspections of records (applicable costs
are (0 be payable to Managers by the initiating party).

SPECIAL SERVICES INCLUDLE:

Preparing and issuing notices of Exiraordinary General Meetings and Council meetings and
attending, and preparing and distributing minutes of those meetings, attending at the property for
any purpose which is not a Regular Service, arranging non-rouline maintenance, repair and
replacement of the Common Property and liaising with consultants and builders. Preparing and
serving notices levying Special Contributions and collecting and banking Special Contributions,
Lodgement of documentation at the Titles Office relative to changes (o by-laws. Documents
relative to amendment, repeal or addition to existing by-laws should be prepared by a legal
practitioner on instructions for the Strata Council. Instructing and attending conferences with
lawyers; this includes legal aclions on instruction from Council, relative to outstanding
contributions. Implementing the decisions of the Strata Company and Council which the Agent is
not required (o do as part of the Regular Services as listed.
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